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Why e-tendering? - 8 reasons

Efficiencies in processing
Transparency and maintaining security

Professional enhancement of University image
- value adding

To save time and money
To reduce costs in advertising

Establish and maintain electronic records of entire
processes.

Audit purposes

Establish a preferred supplier data base=— Charles Darwin
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The Tenderlink solution

Tenderlink has customised an e tendering solution for Charles
Darwin University to enable the process delivery via the web
to the desktop.

Tenders web site whilst directly linking to Charles Darwin
University web site, it is externally hosted. (no costs)

The setup, installation and training of staff by Tenderlink
were <$8000-00.

The monthly management fee is based on the volume and
number of transactions, the Charles Darwin University costs
are $500-00 per month.

At this point only tenders are processed through the site but it
is intended to include all Requests for Quotations for services
in the near future.

This provides direct benefits by electronically bringing the
University and Suppliers together at minimum costs.
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The e tendering process

Entering a tender notice
Conducting tender addendums
Electronic tender boxes
Tender forums

Reporting

Posting awards

Managing suppliers — grading
Site administration

&= Charles Darwin
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1. Log on to website

1. Epter your log in details.

HARLES 2. Click to Log In

DARWIN

= UNIVERSITY

COMDUCT A PREVALENCE SURXEY

Welcome to Charles Darwin University's Tendering Website

This is the e-tendering & procurement website for Charles Darwin University, pertaining to all  Email |

tenders, RFQ's, RFF’s and EOI's published for the university throughout all campuses which 5 o0 -y [ |
has been designed to improve the speed and efficiency for both Charles Darwin University :
and our suppliers. » Log n

To use this system and to access the tenders being called by Charles Darwin University,
Campuses, Departments and or Faculties, you must first be a registered Supplier. To
register, click on the registration link abowve.

Forgot Your Password? |

Tender Statistics

The Charles Darwin University wishes to invite crganisaticns to bid for the supply of the . )
undermentioned goods andfor services contained within these web pages. All our staff are SEEm vETdEE - < .
required to conduct their activities in accordance with Charles Darwin University, Code of * ~|ozed Tenders : 16 .
Ethics.

This system has been developed by TenderLink.com Ltd - www.tendsrlink.com in assocciation

with Charles Darwin University to facilitate e-tendering. E-tendering Demonstration

Click hers to view

TENDEE:S
I [ | o 4

Powered by www.tenderlinlk.com & TenderLink.com 2006 All rights reserved.

= Charles Darwin

UNIVERSITY
Australia



Once logged in the following screen will appear

859 CHARLES
EE DARWIN

UNIVERSITY Quotes

# Latest Tenders (click to view): COMDVCT A PREVALENCE SURVEY OF GAMBLING REVIEW

[Log Out | Al Open Tenders | Owr Detaits | My Details [ Search | Administration | Sapport | Contact Us
Welcome Back Charles Darwin Uni view&9Demo
L
Our Current Users || Our Current Statement |
All dates/times are shown for your local time zone (NZ5T)
Current Users Last Access || Logons In Last Month || Logons In Last Year

Ray Fauntleroy 30/09/2005 12:04 1 2

ro jones 00:00 1] 1]

Sherry Booth 23/01/2006 14:55 1 1

TenderLink Administrator 14/06/2006 13:21 i 17

Powered by www.tenderlink.com & TenderLink.com 2006 All rights reserved,
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The process of submitting a tender on line

o33 CHARLES

a55 DARWIN
* 3 UNIVERSITY

» Latest Tenders (click to view): VERS SUPPLY & INSTALLATION OF SWIMMING POOL CON!
Tiog 06t ] Allopn Tedes Tede ntance | Sech | Aditatin | Spprt | contctts | |
Welcome Back Charles Darwin Uni Current Tenders Summary view@Demo

o

View [ Amend Tenders

Our Current Users || Our Current Statement | | Post a New Tender

View Tender Responses
All dates/times are shown for your local time zone ( Llnln:n:k.Tender Boxes
Current Users Last Access  |-chorting 1 Logons In Last Year
Ray Fauntleroy 30/09/2005 12:04 1 2
ro Jones 00:00 0 0
Sherry Booth 23/01/2006 14:35 1 |
TenderLink Administrator 14/06/2006 13:21 2 17

Powered by www.tenderlink.com & TenderLink.com 2006 All rights reserved,
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The process by steps 1 -9

©®
54 CHARLES . .
° 1. 'Have you prepared your advert'.
> DARWIN This is same text that you would
3 UN'VERS"‘Y |_pormally include in a newspaper
» Lal:esl:TEnders (click to view) JUCT A PREVALENCE SURVEY DF GAMBLING advert.
Purchaser Ad\-’El‘tISIHQ If you require help 2t 2ny stage, place your mouse over one of these . Vipw & Demo
A I::rler description of this function vill zppear on the screen. <

Advertising notices on our system is a simple process. Before you begin, use this checkliseA® ensure all details are
recorded correctly.

Checklist for advertisi W notice: .
FeIstIor advertisng | new netee 2. 'Have you prepared your tender

documents' As you would do
normally in either text or .pdf format
to a saved location.

# Have you prepared your advert (ready for pasting) .

# Have you prepared your documents (if any)
* Will there be additional documents available .

# Do you require an electronic tenders box (ETE)

If you require assistance pleaze refer to the online quide, or contact Cus Services on 1-800 2

Note : If you are having trouble loading a new tender, we recommend adding ten
zone. Please click here for further information on how to do this.

lk.com to your Trusted Sites

3. 'Will there be additional
documents.’ This is for large Al type
plans that may not be possible to

Introducti Step 4 Step 6 Step 8 | Step 9 | Confirmation .
EECITNETYN] Step 1 | Step2 | Step3 | Step4 | Step5 | Step6 | Step7 | Step3 | step9 | Confirmation | attach in the normal documents.
Powered by www.tenderlink.com & TenderLink.com 2006 All rights reserved. \ Usually pOStEd or collected.

~4. Do you require a electronic
tenders box
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Step 1 - Notice Detalls

1. This will normally default to
your own name as set up in the
system. If you are a consultant
and preparing a notice for
% someone you may use their
name.

Purchaser Advertising If you require help at any stage, place your mousse 2 of these . \ﬁewﬂDemu
B

A brief description of this function will appear goHTE screen.

[ STEP 1 : Notice Details |

Flease enter @ summary for this notice where shown, thest¥pe or paste in your full notice details.
Purchaser : | Charles Darwin Uni » - |
Summary : [CONDUCT A PREVALENCE SURVEY OF GAMBLING - | B 2. A short summary of the
Description : [CHARLES DARWIN UNIVERSITY. Tender T5/2005. A consultancy to conduct a prevalente—La] B notice. We recommend you
survey of gambling in the Narthern Territory. The School for Social and Policy Research \ .
(SSPR) requires the services of a consultant or a market research firm to conduct a L take something from the body
prevalence survey of commercial gambling in the Northern Territory. The survey will use of the notice
the CATI system for the purpose of telephone interviewing around 2000 adults living i

across the Territory, to investigate their gambling patterns and behaviours. The
successful consultant/firm will be responsible for the CATI set-up of the questionnaire,
instrument piloting and testing, conducting the interviews (including detailed response
rate and monitoring), and the provision of output data in excel file. It is expected that the
telephone survey will be conducted in June-July 2005, The tender document is available
on reguest from the Supply Office Building, 28 Casuarina Campus or by telephone or
email request to Manager Procurement, Ph: (08) 8945-5258. Email: '\
ray.fauntleroy@cdu.edu.au The tender closes at 2.00 pm, Friday, & May 2005 at \

3. Details of the tender. As a
=] ™| guide you would enter the same
details here as you normally
would when advertising in a

[introduction |IGETEM step 2 | Step3 | step 4 | steps | steps | step7 | steps | stepo | contimation MM < Back [ Next » | newspaper.

Casuarina Campus Darwin. Ph: 1800-061-963.
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Step 2 — Notice Detalls

u;“ HARLES
5 DARWIN

3 UNIVERSITY

# Latest Tenders l[l:lll:k to view): NIMMING POOL EDNSTRUETIDN OF CHANGEROOM & CHANGING FACILITIES

Purchaserﬂdvertlsmg 1f you require help at any stage, place your mouse over one of these . wfDemo
A I:rler description of this function will 2ppear on the screen. s

| STEP 2 : Notice Details continued... |

Powered by www.tenderlink.com € TenderLink.com 2006 All rights reserved.

1. 'Release Date'. Date when you
would like the notice to go live
in the system.

2. ‘Closing Date and Time'. Date
and time the tender closes.

3. 'Notice Type'. Use drop down
box.

- —
Release Date : 17 % || July ¥ || 2006 ]

Closing Date : 20 ¥| August ¥ ||2008 ¥| Time: 17:00 ¥ A I
Notice Type : Request for Tender V4//.—

Notice Value : Mot Specified aptinnal) |

4. 'Notice Value' - Optional
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Step 3 — Notice locality — Advertising

(if required)

HARLES

» Latest Tenders (click to view): SUPPLY & INSTALLATION OF SWIMMING POOL CONSTRUCTION OF CHANGER

 ogout | open Tendes | Ow Dot |y Detis | ERETTEFTITETM] Scrch | Admiitaton | Soppot | contact s |

Purchaser Advertising If you require help at any stage, place your mouse over ene of these . \ﬂew’[)eml]
A brief description of this function vill appear en the screen, S

[ STEP 3 : Notice Locality |

D Select All
B Australia
C.T
w South Wales
----- Northern Territor
Queenszland

Flease chooze where your notice
iz to be published. You can select
by country or by region. If unsure,
select the country to ensure the
widest supplier audience receives
yvour notice via email, or where
suppliers view online.

[ sntoducin | step 1 ] step 2 JIEEEEA tep' | teps | steps | step7 ] ep | tep | contemation| mﬁ

You only have to select the
State/ Region in which the
notice is being advertised.
Suppliers from other
states/regions will indicate
in their own profiles if they
want your notice.

Select 'Next'

Powered by www.tenderlink.com @ TenderLink.com 2006 All rights reserved.
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Step 4 — Industry categories

HARLES
DARW

IN
UNIVERSITY

= Latest Tenders {click to wview): T A PREVALEMCE SURVEY OF GAMBLING

REVIEW OF INSURANCE COVERS

Purchaser Advertising

[ STEP 4 : Industry Categories |

Please choose which industry categories wou wish to advertise yvour notice in. Click to expand as s

O select all

-

-

Bl Audio & o

- ation & Related Services
=

Feasibilit,
Legal Ser
ment O

isk Managsment
starial & Tran

----- Transla
- Civil Engine
B~ Cleaning

If you require help at any stage, place your mouse over ane of theze B
A brief description of this function will sppear on the screen.

- Business Professional Serwvi

ategic Planning

ilting Services

For example, if you hawve a notice
relating to Information

Technolegy, choose this category.

If the notice is for Hardware,
choose the sub-category of
Hardware.

[introduction | Step1 | Step 2 | Step > JEGETER] Step 5 | stepo | Step7 | Steps | Step 9 | confirmation |

Powered by www.tenderlink.

com 2006 All rights reserved.

\ﬁew\;_aDemu

The Industry Categories are listed
by 'parent’ and ‘child' categories.
By clicking on the + button on the
left of the 'parent' category, it is
broken down into more defined
areas.

If you are not sure, pick the
parent category that best fits.
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Step 5 — Notice Forum

Check if you wish to establish a
| _forum for this notice.

=

Purchaser Advertising If you require help at any stage, place your mouss—s7er one of these . \ﬂewﬁDemu
A brief description of this function will appsarsn the screen. s ) .
_ Check this box if you want to be
| STEP 5 : Notice Forum | notified by email every time a
An online forum enables your contractors and supptiErs to ask questions and seek clarifications relating te the notices you / i ;
publish. The forum is cenfidential and the ractors and suppliers details are only seen by you. new question is posted to the
forum

Online Forum : kcl this box to establish an online ferum for this notice.
Motifications : Whenever there iz a posting to the forum you can be automatic Tied via email. ¥ou can then

respond to the guestion enline.

Note: The forum facility can be ¥ contactors and suppliers to collaborate together. You will not Nominate the person responSIbIe

reCeivE any communi

O

—unless it iz 8 new guestion. / for forum questions.
ck this box to be notified of new forum gquestions. /
Which person is to receive the forum questions via email? | Ray Fauntleroy

cl¢ this box to notify users immediately when anyone within yvour organisation posts a new
gll be notified after your last date for

Check this box if you want to
notified suppliers by email every
— time a question is answered and
Note: Cnly users that have downloaded the tender documents will be notified. pOStEd to the forum.

O

question or reply.
clarificatiens.

Clarifications :  What is the last day in which questions can be posted to the forum? | 7 days before closing '+ - |

[ tntroduction | Step 1 | step2 | Step3 | Step + IR step 6 [ step7 | step s | step o [ confiomation MM < acic | | Select the last day f
elec e as ay or

Powered by www.tenderlink.com @ TenderLink.com 2006 all rights reserved. clarifications by USing the drOp
down box.
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Step 6 — Upload Notice Documents

HARLES
DARWIN

Attach your documents by clicking
on the 'browse' tab. The system

U N IVE RS'TY allows for 10 files/documents,

+ Latest Tenders {click to view): CONDUCT A PREVALENCE SURVEY OF GAMBLING REVIEW 1 however there is no limit.
[ o9 Out | Al Open Tenders | ur Detais |y Detais |IRETETITTIAE] Search | Adminisration | Sepport | contact vs |

Purchaser Advertising If vou require help at any stage, place your mousze cver one of these . \.ﬂews[)eml]
& brief description of this function will sppear on the screen. h

[ STEP 6 : Notice Documents |

If vou wish to attach documents to this notice, click the "Browse" button, select the file(s) from your own
network, and then click K. This will attach the documentation to this notice.

Note: You can attach up to 10 files for each notice. Any file format can be attached, Le—Word, Excel, POF etc however your
contractors and suppliers must have the appropriate =oftware programme inst; on their own computer to view your files.

Notice Documents :  [c:\Documents and Settings\Us4kT\Desktop\ASP Training MJ[ Bowse.. | B

Browse. .

Browse...
| || Browse... |
| || Browse... |

Browse. .

Browss.._ If you check this box any
| [ Browse... | contractor who downloads
| [ Browse... | documents must agree to having

their contact details available
| || Browse...| | o

online. This is for subcontractors

use.

[intzoduction | step 1 | Step2 | Step | step s | step 5 |IGEA step 7 | step s | step 9 [ contiomation

Powered by www.tenderlink.com & TenderLink.com 2006 All rights reserved.
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Step 7 — Tender Documents

HARLES

= Latest Tenders (click to view): CONSTRUCTION OF CHANGEROOM & CHANGING FACILITIES

\ﬂew\:_‘De

If you require help at any stage. place your mouse over one of these .

Purchaser Advertising
A brief description of this function vill appesr on the screen.

[ STEP 7 : Notice Documents continued... |

When you attach any documents to vour notice, you can char) ontractors or suppliers a .

fee to download and view the documentation.
MNote : If vou elect to charge a fee, TenderLink adde™an additicnal $20 handling charge for

each download made.

Document Fees :

($4UD excl. GST)

Download Fee :

Additional Documents : If you have decuments that cannot be atta yEur notice such as large-scale drawings, [

or unusual file formats, use .

o you have any additicnal documentation for this tender?

Who is responsible for this notice to co-ordinate any document requests. This person will

Document Control :
receive the automated email notification for the additional documents described above.

TenderLink A@nj trator »

If you wish to charge for
documents indicate the dollar
value here.

If you have additional documents
such as Al drawings indicate here.
L You will be emailed each time a
contractor downloads from the
system.

[ intzodoction | step1 | Step2 | step | step s | step 5 | Step o XA step s | Step | confrmation M ¢ ack | Next» |

Powered by www.tenderlink.com & TenderLink.com 2006 All rights reserved.

Nominate person responsible for
documents.
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Step 8 — Electronic Tender Box

o594 CHARLES
a5 DARWIN

% 3UNIVERSITY

» Latast Tenders (click to view): COMDUCT A PREVALENCE SURVEY OF GAMB

Loy O | Al OpenTniers | O et | iyt | IPECPITSEIRER] earc | i | Spot | it s

Purchaser Advertising If you require help at any stage, place your mouse over one of these . ‘I.ﬁewgﬂemu
A brief dezcription of this function vill 2ppear on the screen, h

If you are not using electronic
tender boxes, leave the 'No

| STEP 8 : Electronic Tender Box | l

To receive electronic rezponses you can allow contractors and suppliers to respond to your notices with tender bids,
information or proposals via an electronic tender bowx. The suppliers upload their responzes (files) to the TenderLink server
and when the closing date and time for the tender expires, you are sent electronic keys, You can then unlock your tender
bow and download/view the responses anline.

This facility is optional and if you wish to have responses sent to you in the traditional way, Le. via mail/email or fax,
zsimply click "Mext". Alternatively, choose the number of tender boxes you wish to use below,

If you want all responses submitted to the one tender box, please choose this option below,
Select the number of tender boxes you wish to use : | No Tender Boxes ¥

nticon | Sap1 ] tp 2 | sap3 | tp | a3 | tp | ey J BTN st | conenction I ¢t

Tender Boxes' as a default then
select 'Next'.

Powered by www.tenderlink.com € TenderLink.com 2006 All rights reserved.
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Step 8 — Electronic Tender BoX (cont)

Purchaser Advertising

If you require help at any stage. place your mouse over one of these . 7 ew’[)emu
e

& brief description of this function will appear on the screen.

| STEP 8 : Electronic Tender Box |

Tender Boxes :

If vou want all responzes submitted to the one tender box, please chooze thiz opt@n below.
Select the number of tender boxes you wish to use : | 2 Tender Boxgs—+

You need to provide a name for each tender box uzed, or where mare than ane, multiple names
Eg. Pricing, Specifications etc, and select who should be emailed the electronic tender keys o
the tender has clozed. This i= useful if one person iz to access the pricing, and another

Coess
the specifications. By default, your details are shown.

Tender Box Name ; [Technical Submissions

Send the electrenic tender keys to : | Ray Fauntleroy A/ hd

Tender Box Name : [Financial Submissi%'s |

Send the electrenic tender keys to : | Sherry Booth “

<

\

Select number of tender boxes you
require (up to 5).

Enter appropriate names for each
tender box and then select the
person responsible for that box.

Select 'Next'.

[introdoction | 5tep 1 | step 2 ] 5tep3 | stept | Stepss | steps | step 7 JIETTE) tep | conmation B « Back || Next» |

Powered by www.tenderlink.com & TenderLink.com 2006 All rights reserved.
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Step 9 — Newspaper advertising

Check this box if you would
like to use the newspaper
I~ wizard, or select ‘Next'.

S CHARLES
S DARWIN
£ = UNIVERSITY

w
o
=
-

» Latest Tenders {click to view): SURVEY OF GAMELING

[Log Out | Al Open Tenderz | Our Detailz | My Detoit |IIEEITTIITTSINN Sccch |

Purchaser Advertising If yoeu reguire help at an tzge. place your mouse == - \ﬁew’Demn
A brief description of this function will appear on the b
[ STEP 9 : Newspaper Advertising |
You now hawe the option to place a summary advertisem T any number of newspapers. If vou do not want to advertise

in any newspapers, please click "Next".

This adwvertising service is co-crdingted By TenderLink.com Ltd. By choosing "yes" below, a summary advert can be placed
in one or more newspapers wolr choice. This facility is fully automated.
To view a sa —adwvertisement and further information, click here.

[d+es - I would alsc like to the place a newspaper advertisement.

| introduction | Step 1 | Step2 | Step3 | Stepa | step5 | steps | step7 | Step 8 |IEZTEN] Confirmation Bl « Back |

Powered by www.tenderlink.com & TenderLink.com 2006 All rights reserved.

.

SUPPLY & INSTALLATION OF SWIMMING POOL
T Tender Paintenance | 0N I

Purchaser Advertising I

= help =t =2ny stage, place your mouse over one of these B view &9Demo
ption of this function will appear on the screen. -

=

[ STEP 9 : Newspaper Advertising |

El-Australia Expand down through the regions to find

4w Daily Telegraph the newspaper(s) you wish to use. Once
Jew South lez vou select the newspaper it will expand to
Jorthern Territory show vyou the next advertising days

awailable to you.

«» Australian Financial Review As you select these dates, the number of
w» Katherine Times advertisements will be shown below. : H 5
" Northern Termtory News@ Select required publications.

w» Top End Review
Queesnsland
Tasmania Mo newspaper advertisements
ctoria
estern Australia

MNewspaper Advertisements

T N T T T T T e e e . preey i | S—= Charles Darwin

Powerad by www.tenderlink.com @ TenderLink.com 2006 All rights reservad.
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Step 9 — Date/time of advertising

Above will open advertising
days. Select the days that
you would like to advertise.

= CONDUCT
] o3 out |l Open Tenders SO Search | Adminictration | Sweport | Contact us |
Purchaser Advertising If you require hels at any stage, place your mouse over ane of theze B view@#Demo
& brief description of this function will 2ppear on the screen. -

| STEP 9 : Newspaper Advertising |

rough the regions to find
newspaper(s) yvou wish to use. Once
vou select the newspaper it will expand to
show wou the next advertising days
available to you.

S you zelect these dates, the number of
19 June 2006

advertizements will be shown below.
[JTuesday, 20 June 2008 ATEST E-TENDERS
[]wednesday, 21 June 2006 Adverti s

[ Thursday, 22 June 2006 B dverti N =

DFrlda'y,. 23 June 2006 newspaper advertsements
Saturday, 24 June 2006 Charles Darwin
Sunday, 25 June 2006 L0 AL

4«* Australiap Financial Revi

[Friday, 16 June 2006
Saturday, 17 June 2006

Maonday, 26 June 2006 L. o A
ETf:gda{, 27 ;unnee 2006 Provision qf Security Services
[Jwednesday, 28 June 2006 at Casurina & Palmerston
L] Thursday, 28 Jun= 2008 Closing: 28/04/06, 2.00pm

[]Friday, 30 June 2006
[ Saturday, 1 July 2006
Sunday, 2 July 2006

Unless otherwise stated, tender documents are

DlMenday, 3 July 2008 available for download free of charge. Contractors
[JTuesday, 4 July 2008 — whao wish to resond to any of these tenders will
E:—:dnzsdas J'I ot find the full details at www.tenderlink.com/cdu.
ursday, uly H
&> Northern Territory News For assistance please contact: Paul Sworder,
«2» Top End Review or Customer Services on 1800 233 533.

www.tenderlink.com/cdu
| Introduction | Step1 | Step 2 | Step3 | Step4 || Step5 | Step s | Step7 | Step s JIEEREN] Confirmation Bl « pack |

Powered by www.tenderlink.com @ TenderLink.com 2006 All rights reserved.

(powered by Tenderlink.com)

Typical Notice that is booked
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Confirmation

E; HARLES Select 'Private (Selected Suppliers)'
5 DARWIN if you Wouldllike_z you]E notice to be
2 UNIVERSITY sent to a selection of your private

# Latest Tenders (cllck tﬂwew}l MMING POOL Suppllel’s.

Wt
g3
I =
-

Purchaser ﬂdvertlsmg

We're done. You are now ready t
option below. :

Select 'Private Notice (Suppliers
- Profile Matching)' if you would like
your notice to be sent out to all

This ',\-.iII match your tender notice to vour own suppliers based on their your p”vate Suppllers with the

profile held within the system. The matched list of suppliers will then be relevant profile.
zhown to you, to allow selection of the individual suppliers.

Allows you to individually sele

wate Motice (Suppliers Profile Matching)

The notice will automatically be =ent to your suppliers, and alsc
TenderLink 's public suppliers, based on their profile held within the
system.

@& Public and Private Notice

Please select which option yeou wish to use. , . . L
Select 'Public and Private' if you

< editable details. would like to send the notice out to
all your private supplier plus all
— TenderLink’s suppliers with the
appropriate profile.

To obtain maximum coverage
with your notice we suggest
you use this option.

Important :
Whenever you advertise a notice a charge i made. To edit your notice, please click "Back" to refd

To finish, pleasze click "Submit Notice”

[introduction | step 1 | Step2 | step3 | steps | steps | stepo | step 7 [« Back |

Powered by www.tenderlink.com & Tende Link.com 2006 All rights reserved,

Select Submit
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Tenders Advertised

59 CHARLES
EE DARWIN

> UNIVERSITY

» Latest Tenders (click to view): PREVALENCE SURVEY OF GAMBLING REVIEW OF INSURANCE COVERS

Tenders Advertised

The notices below have been published by your organisation within the past 12 months.
Tenderz with a status of "Pending” have been posted to the public system and are awaiting verification by TenderlLink staff.

If you wish to see statistics relating to vour notices, choose a notice and click "Tender Status" below. You can alzo withdraw a
notice or issue addendums through the links below.

Tender ID Summary State Closing

() CDU-258325 Conduct & Prevalence Survey of Gambling Pending 14/08/2006 5:00 p.m. NZ5T

() CDU-259162 20 New Vehicles
() CDU-259161 Building Constructicn
() CDU-259138 Provision of Internal Audit Services

Pending 10/01/2006 12:00 p.m. NZ5T
Current 12/06/2006 5:00 p.m. NZ5T
Current 21/12/2005 12:00 p.m. NZ5T

To view the status of a tender not shown in the list above, enter the tender ID below.

Enter a Tender IC » Find Tender
» Tender Status § » Amend the Tender » Withdraw the Tender

Powered by www.tenderlink.com & TenderLink.com 2006 All rights reserved,

\ﬁew@ﬂemu
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Restricted tenders — Private
Suppliers — Managing Suppliers

Users must have administrator access to access the supplier section.

Welcome to Charles Darwin University's Tendering Websit icrosoft Internet Explorer HEE ]

File Edit View Favorites Tools  Help | l‘:’
QEa(k > 11] lg] A | - Search = 7 Favorites  #21 | - g @ - Our Details
Address I@ hitps: ) few. kenderlink, comjoduy j @0 |L|nks > 6 Snaglt |+

AR

-

alLAlL

VED DLE

» Latest Tenders (click to view):

(JLog 0ut | AllOpen Tenders | Our Deta Deta Tender Maintenance Administration Contact Us

‘Welcome Back Charles Da| Qur Company Details

\ﬁew’Demﬂ -
i (gl N Select 'Our Suppliers’
Our Current Users || Quf Dur Chang@equests
Our Suppliers
&l dates/times are showl CUr Current Statement T)
Current Users O”"ﬂe Payments —bgons In Last Month || Logons In Last Year
Gary Phillips 00:00 1] 1}
Mick Likou 9/03/2006 17:56 4
Hatalie Peters 16/06/2006 14:08 1 1
Peter Perrin 00:00 o i]
Ranijith Dias 21/04/2006 09:49 3 3
Ray Fauntleroy 22/06/2006 17:21 3z 74
Rayo Adams 00:00 1] 1}
Rod Hoyle 2740472006 10:00 4 4
Roy Pidgeon 00:00 a 1}
Sherry Booth 9/03/2006 17:38 1 [
Tenderlink Administratar 23/06/2006 14:48 3z 99
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Restricted tenders — Private Suppliers —
Managing Suppliers (cont)
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» Latest Tenders (click to view):

Log Out Dur Details My Details Tender Maintenance m Administration Support m

Y our Suppliers

ou currently have 92 organisations, and 120 users in your supplier list.

5 lier
" jamie morrison

" Paul Finocchiara
£ Tim Buntain

{” Diane Riet
" Julie Pater

¢ Sue Blundell

" Migel Burden

" alisha west

" gregory smith
= Roger Pearson
" Cameron Wilsan
" Kim De Visser
€ Jason Cliftan

" lason Clifton

" Simon Scally
 Julian Kerr

= Martin McConnell

* Eqgguil Address
paul finocchiaro@aZzBosT

tim.buntain@acecable.com.au

diane_rist@agilent.com
julie_pater@agilent.com

sue_hlundell@agilent.com

nburden@airliquidewa.com.au
ozlesh@yahoo.com.au

gregq@actad com.au
roger@arafuracatering.com.au
cameron@arafuracatering.com.au
kimabs@bigpond.com.au
jasonc@bearsolutions,.com.au
jasonc@bearsolutions.com.au
s.scally@iinet.net.au
julian_kerr@capital-finance .com.au

martin_mcconnell@capital-finance .com.au

¥Co ¥ Grading []

aAgilent Technologies  Australia

Melbourne

Agilent Technologies Australia Pty Ltd, o
Melbourne

Agilent Technologies Australia Pty Ltd, o
Melbourne

Air Liguide (WA) P/L, Myares 8]
alisha, Collins Strest West O
appliance man, darwin o}
Arafura Catering Equipment, Parap @]
Ararfura Catering Equipment, Darwin O
Australian Bakery Supplies, Brisbane e
Bear Solutions, e}
Bear Solutions, [8)
Build Up Design, Darwin

Capital Finance, o}
Capital Finance, O =]

etup Grading Options

2006 All rights

ezarved,

Establish new supplier

| ———1-To sort alphabetically by
| Supplier Name, Email

Address, or Company. Click
up and down arrows.

Select 'Setup Grading
Options'
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Grading of Suppliers
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# Latest Tenders [click to view):
I Log Out | All Open Tenders Dur Details My Details Tender Maintenance Administration Support ContactUs

Supplier Grading Information

wee
¢
>
T

You are able to assign a grading in the form of a colour code to each supplier. au to quickly see at a glan
preferred or approved suppliers are, or those you do not } in the distribution of a private tender t

The following 2 example o0 may choose to set this up,

@ Good - & preferred supplier @ Approved

@ Average supplier or % @ Undergaing approval

B Unsatisfactory @ Mot approved

Please enter the descriptions that you would like to use for the colour codes, o not enter text next to the colour, then this

colour will nat be available when you grade vour suppliers.

pdate Grading Detan_

@ |Good ——
@ |average e
@ |Unsatisfactory J

16 All rights

1. Chose which grading
option that you wish to
use.

—

2. Type in the descriptions

3. Select 'Update Grading
Details'
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Closing of Tenders - electronically

An example email advice is below:

Charles Darwin University Click on *Electronic
Tender Box Keys E-Tendering System Keys' to retrieve your

tender box keys

Friday, 8 June 2006 | Account Number : 441285 |

Charles Darwin University Your Account Balance

Procurement Finance & Assett Services £550

Darwin 0909 : ]
. Pay Online Here

Northern Territory -

AUSTRALIA

Attention Mr Ray Fauntleroy

Hi Ray,
Thiz iz an automated message from Charles Darwin University

Motice Type : Request for Tender

TenderLink Ref Number: CDU-237842

Summary: Tender T4.2006 Find Way Signage for Charles Darwin University
TenderBox Name : Find vour way signage

Number of Submissions : 4

Status: Closed

There are 4 submissiocns lodged in your electronic tenders box. To retrieve these, click the
"Electronic Keys" link above which will transfer you to the Tenderlink.com system. For security
reascns you will be asked to logon. Once entered, you will be able to open your tender box.

Have a nice day

Sincerely

Customer Services

Charles Darwin University
Bh : 1800 233 533

www. tenderlink.com/cdu

= Charles Darwin

Powered by www.tenderlink.com ® TenderLink.com 2006. All rights reserved.
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Opening the electronic tender box

HARLES

= Latest Tenders (click to view):

] tome | Al Open Tenders ] _Search Open Tenders | Industry Categories ]| Sample Tenders | Regitration | Support | Contactus ]

User Logon Required

Welcome back to Charles Darwin University. The page you are now requesting requires security

=% using your Email Address
and Password. Please enter these below and log on to the system.

Email Address : Ia'_«.fauntlero'y@cdu.edu.au|

Password : | (Forgot your password? Click here)

* Latest Tenders (click to view): CONDUCT A PREYALENCE SURYEY OF GAMBL
i AllOpen Tenders | OurDetails ]ty Details | Tender Mointenance | Search | Administration

Best Practice (probity) for clesing of electronic tenders

At the close of the tender, the system sends electronic tendsr keys to the desiansted user (ensuring that tenders are only
accessible after the closing date snd time of the RFT). Once the tender keys are recsived, organisstions are recommended to
follow the fallowing Probity practices after the close of tenders:

A Tender Opening Cernmittee [TOC] (rrinimurn of two members) should be established

C members are required to be present during the opening of the tend
The designated user should enter the "tender key” for each tender box provided and the TOC witnesses the number of
tenders held in the tender box,
The tender box zip file (containing all the submissions) is downloaded to the organisations computer snd saved
The tender key is entered again ta unlock the downlaaded zip file.
The TGC verifiss the number of submissions and details of sach submission should bs entsrsd on
thiz can be generated automatically from the system).
Tenders far each RFT ars copied &2 2 "writs anly” CD-ROM [ar ather appropriate 3
CDROM[s] is made available to, and signed for, by the designated user for the
evaluation.
A master copy is secursly archived by the organisation {a copy ofghe
systern for a period of 12 manths).

B

Edule of tendsrs

2d medium]. A copy of the
e officer[s] responsible for tender

sl response will be kept in this s-tendering

Log on with your normal
details

|_—

Select Continue

Charles Darwin
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Opening the electronic

= UNIVERSITY

> Latest Tenders (click to view):
N

Electronic Tender Keys

MNotice Type :
TenderLink Ref Number :
Summary:

TenderBox Name :
Number Submissions :
Tender Keys :

Here are your slectronic ke

You can now proceed using
made

stored in your tenders box as a smgIE 2ip file which requires a password to unzip. The tender
password to unzip your tenders box.

PROJECT TO INVESTIGATE REPORTING ARRANGEMENTS

Tender Maintenance Administration | Support ]| Contactus |

Request for Tender
CDU-259332
Prowvision of Project Management Services for Charles Dar

Submissions
o
QLE4-WYDE™

D+ (vou will nesd to record this for later usel

Sions have been

vs te apen your tenders box and view submissions mads by Suppliers. All sy
s abowe are also your

Please record the tender keys and enter them when pr

the following link to unlock your tender box and download Zip file containing any submissions

» Latest Tenders (clicl

Submissions m

CDU-259332 -

the files they upl

[ Log 0ut | ANl Open Tenders

The following reqgistered users have made submissions to the electroni

A A
\J . . DLE
ZCT 10 INYESTIGATE REPORTING ARRANGEMENTS
My Details | Tender Maintenance Administration 0

ade to the Electronic Tender Box "Submissions”

k to view):

Provision of Project Management Services for Charles Darwi ersity

fiders box for this tender, Their details, and details of
loaded are shown below. Please verify that the

115 Thuringaow.
Kirwan 4505
Queensland
AUSTRALIA

Murgon 4218
Queensland
AUSTRALIA

Company NamejAddress
Hobson Constructions (Qld) Pty

Gala Constructions
Hetherington Road

s are present when you unlock your tender box.
Files Submitted /
banks.doe

act Person Phone

John Bell 07 4773 3333

a Dirive

Bill Jones 07 4168 3298 arc.doc

Microsoft Internet Explorer

N

‘our tender box "Submissiop@ifias been successfully unlocked. The tender box contains 2 submissier) that can now

be downloaded.

ender box

Tender Box Key
To Unlock — Click this Link

A List of Contractors
who have submitted
responses will be
displayed

Confirmation that ETB
has been unlocked and

Select 'OK"*

Charles Darwin
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Downloading responses

Once the tender box has been unlocked from the step above, you are now ready
to download the individual submissions from your Suppliers.

HARLES
oy Quotes

» Latest Tenders (click to view): F INSURANCE COYERS SUPPLY & INSTALLATION OF SWIMMING POOL
I ll Open Tenders [ contact us |
Submissions made to the Electronic Tender Box SI urrent Tenders Surnmary !

CDU-259332 - Provision of P WU IILET 8 ] e [

der. Their details, and details of

G ke your tender box,

The following registered users b
the files they uploaded are show

Company Name fAddress . X jles Submitted
Getting File Information:

Hobson Constructions (QId) Pty Submissions.zip From v, asp.tenderlink.com anks.doc

115 Thuringowa Drive I

Kirwan 4505

Queensland Estimated time |eft

Select ‘Save'

Gala Constructions oo c.doc

Hetherington Road Do you w%l to open or save this file?

Murgon 4218

Queensland % Mame:  Submissions. zip |

AUSTRALIA
Type: Zip archive, 60.8 KB

From: v, asp.tenderlink,. com

Open | SWI

¥ Always ask before opening this type of fils

L

harm your computer. If you do not trust the source, do not open or

@ ‘while files from the Internet can be useful, some files can potentially
zave this file. What's the risk?

» Print
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Reporting

e There are a number of reports available on line
and in real time and include:

— Supplier reports

— Advertising reports

— Tender download reports
— Tender documents

— Tender summaries

— Private supplier reports
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Benefits for Charles Darwin University

No system maintenance — externally hosted
Professional image — enhances the University
Available 24/7 — always working

Time saving — more efficient by automation
Significant reduction in printing costs

Wide access to suppliers

Very safe and secure (banking strength encryption
& technology)

Ability to target and manage suppliers
Builds better relationships with suppliers

Significant reduction in advertising costs — saving
60206

Provides audit trail
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